YTBEPXAEHO
npMKasoMm AnpeKTopa
4y A0 MNMAO «MMK» «[JOOK>»
or &35 _CF 2019 r. N0 _OAS_

MNOJINTUKA
B OTHOLUEeHUU 06paboTkn NepcoHasibHbIX AaHHbIX
B YY 4O NAO «MMK «A4OOK>»

1 O6ure NosioXKeHus

1.1 MonuTuka 06paboTKM MepcoHasbHbIX AaHHbIX B YY [0 MAO «MMK» «[JOOK» (nanee —
MonuTuka) onpenfensieT OCHOBHble TMPWHUWMbIL, Lenu, YyCcnosua u criocobbl  06paboTKM
MepCoHanbHbIX AaHHbIX, NepeyHn CyGbekToB U obpabaTbiBaeMbix B HY A0 MAO «MMK» «[JOOK>
nepcoHabHbIX AaHHbIX, dyHkunn B HY 1O NMAO «MMK» «JOOK» npu obpaboTke nepcoHanbHbIX
[aHHbIX, NpaBa Cy6beKTOB NepcoHalibHbIX AaHHbIX, @ TaKXXe peannsyembie B vy 0 NAO «MMK»
«[JOOK» TpeboBaHuA K 3aLlMTe NepcoHalbHbIX AaHHBIX.

1.2 MonuTuka paspabotaHa C y4veToMm TpeboBaHui KOHCTUTYLMM Poccuiickon ®depepauunu,
3aKoHoAaTenbCcTBa Poccuitckoit ®enepaunn B o6nactu nepcoHanbHbIX AaHHbIX.

1.3 TMonoxeHus MOAUTUKM CIIy>XXaT OCHOBOW AN pa3paboTKu J1oKanbHbIX HOPMATUBHBIX aKTOB,
pernameHTupytowunx B HY O MAO «MMK» «[JOOK>» BONpOChH! 06paboTKN NepcoHalbHbIX AAHHbIX
paboTHukoB YY [JO MAO «MMK» «OOK» n Apyrux cy6beKkToB NepcoHasbHbIX AaHHbIX.

2 3aKoHopaTesibHble M MWHble HOpMaTUBHbIe TMpaBoOBbie aKTbl Poccuiickoi
depepauum, B COOTBETCTBMM C KOTOpPbIMW oOnpepenserca Mosintuka o06paboTku
nepcoHasibHbIX AaHHbix B YY 4O MAO «MMK> «JOO0OK>»

2.1 Tonutuka o06paboTkyM MNepcoHasbHbiXx AaHHbix B YY OO TAO «MMK»  «[OOK»
onpenenseTcs B COOTBETCTBUM CO CIEAYIOWMMU HOPMATUBHLIMU MPaBOBbIMY aKTaMu:

. TpyaoBoi koaekc Poccuitckoin dGeaepaunn;
. depepalnbHblil 3aKoH 0T 27 utona 2006 r. N2 152-®3 «O nepcoHasbHbIX AaHHbBIX>
. desfepanbHblii 3akoH oT 19.12.2005 N2 160-03 «O paTtuduxaumnn KoHseHuun CoseTa

EBponbl O 3aluTe (U3MYECKMX JIUL MpW aBTOMaTM3MPOBaHHOW 06paboTke MepcoHasbHbIX
OaHHbIX>»;

. ®enepanbHbiii 3akoH oT 27.07.2006 N2 149-03 «06 uHdopmauuu, MHPOPMaLMOHHbBIX
TEXHOIOMUAX U O 3alinTe nHpopMaLnmn»;

. Yka3 MpesugeHta Poccuiickoit ®eaepaunn ot 06 mapTa 1997 r. N2 188 «O6 yTBEpXAEHNM
MepeyHsa cBeAeHWI KOHMUAEHUMANIbHOIO Xapakrepa»;

. MoctaHoBneHue MpasuTenscTtsa Poccuiickoil ®efepaumn oT 15 ceHTabpsa 2008 r. N2 687
«06 yTBepxaeHun [MonoxeHus 06 ocobeHHOCTAX 06paboTku MepcoHasbHbIX  AaHHbIX,
ocyllecTB/sieMoi 6e3 ncnonb3oBaHud CPeACTB aBToMaTU3auum»;

. MocTaHoBnexue lNpasuTenscTea Poccuiickoit ®eaepauun ot 6 utona 2008 r. N2 512 «06
yTBepXAeHnn TpeboBaHnil K MaTepuasbHbiM HOCUTENIAM BMOMETPUYECKUX NEePCOHANbHbIX AaHHbIX
M TEXHOMOrMAM XpaHeHUs TakuX [AaHHbIX BHE WHMOPMAUMOHHbIX CUCTEM MePCOHasbHbIX
[aHHbIX»;

. MocTaHoBneHue [pasuTenscTBa Poccuiickoit ®enepaumm oT 1 Hoabpa 2012 r. N2 1119
«06 yTBepXAeHUNM TpeboBaHWii K 3aluTe MepcoHasbHbIX AaHHbIX Mpu ux obpadoTke B
MHPOPMALIMOHHBIX CUCTEMAX MEPCOHaNbHbIX AAHHbIX> ;

. npukas ®CT3IK Poccuu oT 18 despansa 2013 r. N2 21 «O6 yTBepxAeHMM cocTaBa U
COLEpXaHMA OpraHu3auMoHHbIX U  TexXHWYyeckux Mep no obecrnedeHuto ©He30nacHoOCTM
nepcoHanbHbIX AaHHbIX Npu ux obpaboTke B MHOOPMALMOHHBIX CUCTeMaX MepCoHabHbIX
[aHHBIX»;

. npvkas PockomHagzopa oT 05 ceHTsbpsa 2013 r. N2 996 «0O6 yTBepxaeHun TpeboBaHui 1
MEeTOZ0B Mo 06e3/iM4YnMBaHnio NEPCOHAsIbHbIX AAHHbIX?;
. MHble HOpPMaTWBHbIE MpaBoBble akTbl Poccuiickon deaepaumm ¥ HOpMaTUBHbIE AOKYMEHTHI

YMNOJIHOMOYEHHbIX OPraHoB FOCYﬂ,apCTBeHHOVI B/1aCTHW.



2.2 B uensx peanusaumu nosioxeruin Monutukn B 4HY JO TAO <«MMK» «[JOOK»
pa3pabaTblBaOTCs COOTBETCTBYIOLINE JIOKA/IbHbIe HOPMaTUBHbIE aKTbl U WHbIE AOKYMEHTbLI, B TOM
yucne: ;
. MonoxeHue o nopsake o6paboTky MepcoHanbHbIX AaHHbix B YY [0 MAO «MMK»
«JOO0OK>;

Mpukaz «O HasHavyeHWM OTBETCTBEHHbIX 3a OpraHunsauuto 06paboTkn MNepcoHasibHbIX
[laHHbIX U CO3AaHUN KOMMUCCUY MO 3aLlUTe NepcoHasbHbIX AaHHbIX> ]
. Mpukas «O Ha3HayeHuW OTBETCTBEHHbIX 3a 06paboTKy nepcoHabHbIX AaHHBIX W 3a
obecneyeHune 6e30MacCHOCTM NepCoHalIbHbIX AaHHbBIX>.

3 OCHOBHbIE TEPMMWHbI M OMpejesieHns, UCrNoJibsyeMbie B JIOKaJibHbIX HOPMAaTUBHbIX
aktax Y4YY A0 MNAO «MMK» «[JOOK>», pernaMeHTUpPYHOLNX BOMpoOCHI o6paboTkm
nepcoHasibHbIX AAaHHbIX

nepcoHanbHble fAaHHble - nobas MHPoOpMauus, OTHocAll@daca K MpPAMO  MAKW  KOCBEHHO
onpefeseHHoMy, Unu onpenensieMoMy husnyeckoMmy smuy (CyObeKkTy MnepCoHanbHbIX OaHHbIX);
onepaTop - roCYJapCTBEHHbI OpraH, MyHWUMNasbHblA OpraH, opuan4ecKoe Wiu unsmnyeckoe
INLO, CaMOCTOATENIbHO WAW COBMECTHO C  APYrMMKM  JMuamu  opraHusyiouine  u (nnu)
ocyllecTesOWMe 06paboTKy NepcoHasbHbIX AaHHbIX, @ TakxXe onpeendawluime Leau 06paboTku
MepcoHasibHbIX AaHHbIX, COCTaB MEPCOHasIbHbIX AaHHbIX, MoAnexalunx obpabotke, nencTeus
(onepaunu), coBepluaemMble € NepcoHalbHbIMU AaHHbIMU;

o6pa6oTka nepcoHasbHbIX AaHHbIX - Jjwboe aeicTsve (omepauus) WM COBOKYMHOCTb
fevictBuii  (omepauuit), cosepllaeMblX C MCMNOMb30BaHWeM CpeAcTB aBToMaTusauuun uin 6e3
MCMOSIb30BaHWUs TakKUX CpeAcTB C MepcoHasbHbIMWU  [aHHbIMK, BK/O4as Ccbop, 3anuch,
cucTeMaTM3aUMio, HakonneHue, xpaHeHue, yToyHeHue (0BHOBEHME, U3MEHEHWUE), U3BJIEYEHNE,
ncrnonb3oBaHWe, nepeaady (pacnpocTpaHeHue, rnpejocTasBiieHne, [ocTyn), obesnnynmBaHue,
6/10KMpOBaHNe, yaaneHne, YHUUTOXEHMNE NepcoHalibHbIX AaHHbIX;

aBTOoMaTu3MpoBaHHasi o6pa6oTka MnepcoHa/ibHbIX AaHHbIX - o06paboTka nepcoHasbHbIX
[aHHbIX C MOMOLIbIO CPeACTB BbIYUCAUTENBHOW TEXHUKU; pacrnpocTpaHeHue nepcoHaslbHbIX
AaHHbIX - [ENCTBUA, HanpaB/ieHHble Ha pacKpbiTWe MepcoHasibHbIX AaHHbIX HeornpeaeneHHOMY
Kpyry nuu;

npeaocraBJZieHWe TnNepcoHaJZibHbIX AaHHbIX - AencrTeus, HanpaB/lieHHble Ha pacKpbIThe
nepcoHasibHbIX AaHHbIX ONpeaesieHHoOMY Ny Wian onpeaesieHHOMY Kpyry Jinl;
GHOKMPOBaHMe nepcoHasibHbIX AaHHbIX - BpeMeHHOe npekpalleHue 06pa6OTKM

nepcoHalibHbIX AaHHbIX (3@ UCKloYeHneM cnyyaes, ecnn obpaboTka HeobxoanMa AN YTOUHEHMA
nepcoHasnbHbIX AaHHbIX);

YHUUTOXKEHMEe MepCcoHasibHbIX AaHHbIX - [eiCTBUA, B pe3ysbTaTe KOTOPbIX CTaHOBMUTCA
HEeBO3MOXHbIM BOCCTAHOBUTb COAEpXaHUe MepcoHasbHbIX AaHHbIX B MHMOPMAUMOHHON CUCTEME
NepCcoHanbHbIX AaHHbIX U (MKW) B pe3ysibTaTe KOTOPbIX YHUUTOXAKTCA MaTepuasibHble HOCUTE/N
NMepCoHanbHbIX AAHHbIX;

o6e3niMuMBaHue MepcoHalibHbIX AaHHbIX - [AEWCTBUSA, B pesysibTaTe KOTOPbIX CTaHOBUTCA
HEBO3MOXHbIM 6€3 UCMNob30BaHns AOMOJIHUTENbHOU MHMOPMaLUK onpeaesinTb NPUHAANEXHOCTb
nepcoHanbHbIX JaHHbIX KOHKPETHOMY CYObEeKTY MepCoHasibHbIX AaHHbIX;

MH¢pOopMaLMOHHAA CUCTEMa MepCOoHasibHbIX AAHHbIX - COBOKYMHOCTb COAEpXalnxcsa B
fazax [aHHbIX MepCoHasbHbIX AaHHbIX M obecrneymBaroWwnx Mx o6paboTKy MHGMOPMaLMOHHbIX
TEXHONIOTUIA U TEXHUYECKUX CPeACcTB; TPaHCrpaHW4Hasa rnepeaayda nepcoHasibHbIX AaHHbIX -
nepenada nepcoHasnbHbIX AAHHLIX Ha TEPPUTOPUIO MHOCTPAHHOMO rocyaapcTBa opraHy BJacTu
MHOCTPAHHOrO  rocyZlapcTtBa, WHOCTPaAHHOMY  @W3MYEeCKOoMY  fuuy  WIM  UHOCTPaHHOMY
OPUANYECKOMY NULLY.

4 MpuMHUKUNBI U Lenn 06paboTKK NepcoHasibHbIX AaHHbIX

4.1 gy OO TMAO <«MMK» «[JOOK», 4BnNgsaCb onepaTtopoM MepcoHasbHbIX AaHHbIX,
ocyllecTB/sieT 06paboTKy mepcoHasibHbIX JaHHbiX paboTHukos YY [O MAO «MMK» «[JOOK» u
APYrMx cybbekToB MepcoHalibHbIX [AaHHbIX, He coctoAawmx ¢ YY A0 MAO «MMK» «JOOK» B
TPYAOBbIX OTHOLLUEHUAX,

4.2 06paboTka nepcoHaNbHbiX AaHHbiXx B HY OO MAO «MMK» «[JOOK» ocyulecTsnsercs C
yyeToM HeobxoaumocTu obecriedeHus 3aluTel npas u csoboa paboTHukos HY NO MAO «MMK>»
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«[JOOK» u papyrux CcybbekToB MepcoHasibHbIX [AaHHbIX, B TOM 4ucre 3alluTbl npaBa Ha
HEMPUKOCHOBEHHOCTb YacCTHOW >MU3HU, JINYHYIO W CeMeiiHyl TallHy, Ha OCHOBe cJieayouunx
NMPUHLUNMNOB:

. obpaboTka MepcoHasibHbIX AaHHbIX [AO/DKHA  OCYLUECTB/IATLCA Ha  3@KOHHOW #
cnpaBensinBoi OCHOBE;

. 06paboTka MepcoHasbHbIX AaHHbIX AO/DKHA OrpaHM4MBaThCA AOCTUXEHMEM KOHKPETHbIX,
3apaHee onpeaesieHHbIX U 3aKOHHbIX Leneit. He gonyckaerca o6paboTka nepcoHasnbHbIX AaHHBIX,
HecoBMecTUMas C uensiMu cbopa nepcoHasibHbIX AaHHbIX;

. He pgonyckaeTcs obbeauHeHne 6a3 AaHHbIX, COAEPXAWMX MepcoHasibHble [AaHHble,
06paboTKa KOTOPbIX OCYLECTBASETCS B LieNIsiX, HECOBMECTUMbIX MexXy CO60ii;

. obpaboTke noasiexaT TOoJIbKO MepCoHanbHble AaHHble, KOTOPblE OTBEYalT LEeIaM KX
06paboTky;

. cofepxaHue n 06beM obpabaTbiBaeMbIX NEPCOHAsNbHbIX AAaHHbIX OOJIXHbI COOTBETCTBOBATb
3as8B/IeHHbIM LenaMm o6paboTku. Ob6pabaTbiBaeMble nepcoHasibHble [aHHble He [OMKHBI B6bITh
N36bITOYHBLIMY MO OTHOLLEHUIO K 3asABJIEHHbBIM LienaM nx o6paboTku;

. npu o06paboTKe MepcoHasbHbIX AAHHbIX AOJXKHbI  6bITb  O6ecrneyeHbl TOYHOCTb
MepcoHasbHbIX AaHHbIX, WX AOCTaTOYHOCTb, @ B HEOoOXOAUMbIX Cly4dyasx W akTyaJbHOCTb MO
OTHOLWEHUID K LensaM o6paboTKu nepcoHasbHbIX JAaHHbiX. OnepaTtop AO/HKEH MNpUHMMaTb
HeobxoanMble Mepbl 6o obecneymBaTb UX NMPUHATUE NO YAANEHUIO WU YTOYHEHUIO HEMOJHbIX,
WMJIM HETOYHbIX AAHHbIX;

. XpaHEHWE MepCoHanbHbIX JaHHbIX [IO/KHO OCYLLeCTBAATbCSA B (OPME, MO3BOJISAIOLEN
onpefennTb cybbekTa NepcoHasibHbIX AaHHbIX, HE AOJblue, Y4eM 3Toro TpebyroT uenn o6paboTku
nepcoHasbHbIX JaHHbIX, €CAW CPOK XPaHeHWs MepcoHasbHbiX [AaHHbIX He YCTaHOBJEH
denepanbHbiM  3aKOHOM, [JOrOBOPOM, CTOPOHOW KOTOPOro, BblrogonpuobpeTaTeneMm  Wau
NMopy4vuTEeNEM, MO KOTOPOMY SABJIsSeTCS CyObeKT nepcoHasbHbIX AaHHbIX;

. obpabaTbiBaeMble NepcoHasibHble AaHHble NoAaexaT YHUUTOXEHWUo nbo obesnnymBaHuio
Nno OOCTUXEHUU ueneln o06paboTKu WM B cliydae yTpaTbl HEOBXOAUMOCTU B JOCTUMXKEHUU 3TUX
Lenemn, ecin MHOe He NPeayCMOTPEHO desepalibHbIM 3aKOHOM.

4.3 MepcoHanbHble AgaHHble obpabaTtbeiBatoTcs B YUY O MAO «MMK» «[00OK» B Lensx:

. WUCMOJIHEHUS TPYAOBOrO AOroBopa;

. npenocTaBfieHUss BOEHHbIM KOMuccapmnaTaM uHdopMauumn, HeobxXoAMMON ANS 3aHEeCeHUS B
OOKYMeHTbl BOMHCKOTIO y4yeTa;

. ObecneyeHns rpaxaaHckon o60poHbI;

. CONENCTBUSA B TPYAOYCTPONCTBE M 0B6yYeHuu;

. obecnevyeHunsa gocrtyna K MHPOPMaLMOHHBIM pecypcam;

. obecneyeHnst BHyTPMOOBEKTOBOIO W MPOMYCKHOIO pexuma;

. opraHusauun MooLpPEHUSs, HarpaxaeHns, Nno3apaBieHuns;

. npeaoTBpalleHnss HEMCNOJIHEHUSA TPYAOBbIX 063aHHOCTEN;

OpraHu3aumnm counanbHOM NOAAEPXKKN, 0340POBIEHNS, OTAbIXa paboTHMKaA, Y1EHOB ero CeMbm;

. opraHmsaumnmn gobpoBOIbHOIO CTPaxOBaHUS;

. obecrneyeHns COXpaHHOCTU UMYLLECTBA;

. obecnevyeHuns UCMOSHEHWNS aKTOB CYA0B W UHbIX IOPUCANKLUMOHHBLIX OPraHoB;

. BeAEHUS MPETEH3MOHHO-UCKOBON paboThl;

. WCMOJIHEHUS AOrOBOPOB MPpaJAaHCKO-NpaBOBOro Xapakrepa;

. pacCcMoTpeHus obpalleHuit rpaxaaH.

5 MepeueHb cybbeKTOB, NepcoHas/ibHble AaHHble KOTOPbIX o6pabaTtbiBaroTca B YY

0O MAO «MMK» «OO0OK»

5.1 B 4y OO0 MNAO «MMK» «[OOOK» o6pabaThiBaloTCa MNepcoHalibHble [daHHble CcleayrLmx
KaTeropmit cybbekToB:

. paboTHukoB YY A0 MAO «MMK» «[JOOK>»;

. Apyrux cybbekToB MepcoHallbHbIX AaHHbIX (408 obecnevyeHuss peanmsauuu  Lenein
obpaboTkM, yKkasaHHbIX B pazgene 4 MonmTtmku).

6 MepeyeHb nepcoHasibHbIX AaHHbIX, obpabaTbiBaemMbix B HYY A0 MAO «MMK»
«OOK»



6.1 B uenax, ykasaHHbiXx B nyHkte 4.3, 4Y OO MAO «MMK» «[JOOK» o6pabaTbiBaloTcs
cnefywolme nepcoHasabHble JaHHbIe:

. hamunusa, nMs, oT4eCTBO (B TOM YMUC/e Npedblayline GaMuanm, UMeHa U

(Mnn) oTyecTBa, B Cllyyae UX U3MEHEHUS);

. 4YUCI0, MECsIL, rof POXAeHUA;

. MECTO POXAEHUS;

. MHpopMaumMa o rpaxaaHctee (B TOM uYMCie MpeAblgyliMe rpaxAaHCTBa, UHble
rpaXaaHcTBa);

. BWA, Cepus, HOMep [OKyMeHTa, Y/[OCTOBEpAILWEero JIMYHOCTb, HauMEHOBaHWe opraHa,
BblAABLUEro ero, AaTa Bblgayu;

. aapec MecTa XuTenbcTBa (adpec peructpauuu, dakTUYECKOro MpoXUBaHUA); HoMep
KOHTaKTHOro TesieoHa uan CBeAeHns o Apyrux crocobax cBA3u;

. PEKBU3UTbI CTPAaXOBOro CBMAETEIbCTBA rOCYAapCTBEHHOIO NEHCUOHHOIO CTPaxOBaHMS;

. NAEHTUPUKALMOHHbBIA HOMEp HasoronaaTenbLUmnKa;

. PEKBU3UTbLI  CTPAxOBOro  MEAMLMHCKOrO  nojiuca  0653aTe/IbHOr0  MeAMUMHCKOro
CTpaxoBaHus;

. PEeKBU3UTbl  CBUAETENbLCTBA rocyAapcTBEeHHOM perucrpaumMmn akToB
rpaxKAaHCKOro COCTOAHUSA;

. CEMENHOE MOJIOXKEeHNe, COCTaB CeMbM, AaTbl POXAEHUS Y/IEHOB CEMbMU;

. CBEAEHUSA O TPYAOBOW AeATENIbHOCTHU;

. CBe[leHUNs O BOMHCKOM y4eTe U PeKBU3UTbl JOKYMEHTOB BOMHCKOIO yyeTa;

. csefeHust o6 ob6pasoBaHWMM, B TOM 4YUCIEe O MOC/AEBY30BCKOM MpPOdEeCcCMOHaNbHOM

obpaszoBaHuu (HauMeHoBaHME W rojJ OKOHYaHUS 06pa30BaTe/bHOr0 YUYPEXAeHUs, HauMeHoBaHue
M PEKBU3NTLI JOKyMeHTa 06 obpasoBaHuu, KBanudukalus, CrneuuanbHOCTb Mo JOKYMeHTYy o6
obpaszoBaHunu);

. cBefeHuns 06 yyeHoW cTeneHu;
. WHOPMaLUA O BNaAeHNN MHOCTPAHHbIMU SI3bIKAMMU, CTEMNEHb BajeHns ;
. MEAMUNHCKOE 3aKk/lloYeHWe Mo YCTaHOBJIEHHOW opMe 06 OTCYTCTBMM Yy paboTHMKaA

3abonieBaHus, SBAAOLLErOCA NPOTMBOMNOKA3aHWEM AJISi BbIMOJHEHUS ero TPpYAoBOH (YHKLMM
COrNlacHo 3aK/Ilo4eHHOMY TPYAOBOMY AOrOBOpPY;

. doTorpadus;

. roCyAapCTBEHHble Harpaibl, MHble Harpaabl ¥ 3HaKU OTAUYUSA;

. CBeAeHMs 0 NpodeccMoHasnbHOW NepenoaroToBke U (MK) NOBbIWEHNW KBaNUbUKaLUK;

. MH(pOPMaLMS O eXEeroAHbIX OMiaynBaeMbIX OTMYCKaX, y4ebHbIX OTMycKkax U OTrnyckax 6e3
coxXpaHeHunsa 3apaboTHOW nnaThl;

. cBefleHns o 3apaboTHOW nare;

. HOMEep pacuYeTHOro cYeTa;

. WHble MepcoHalbHble AaHHble, HeobXoAMMble AN AOCTUXEHUS Lesieil, npenyCcMOTPeHHbIX

MYHKTOM 4.3 [TONNTUKMN.

6.2 Obpabotka crneunanbHbIX KaTeropuWii MEpCcoHaNbHLIX JaHHbIX, KacatoLuxcs pacoBoW,
HaUMOHaNbHON MPUHAANEXHOCTU, MOJNIUTUYECKUX B3MAA0B, PEUMMO3HbLIX WK dunocodckmnx
yOeXXAeHUt, COCTOSIHUS 3[0POBbS, WMHTUMHON >M3HU, B YY [0 MAO «MMK» «[JOOK>» He
OCYLLECTB/IAETCA, 3@ MCK/IOYEeHMEeM CilyyaeB, NpeayCMOTPeHHbIX YacTbio 2 cT.10 denepasibHOro
3aKkoHa ot 27.07.2006 N 152-®3 «O nepcoHasbHbIX AaHHbIX>.

7 ®yHkumn 4HY OO0 TMAO «MMK» «[AOOK>» npu ocyLiecTBIeHUu o6paboTku
nepcoHasibHbIX AaHHbIX

4y 10 MAO «MMK>» «[JOOK» npw ocyLiecTBieHnn o6paboTku MepcoHanbHbIX AaHHbIX:

. CaMOCTOATEIbHO onpeesifeT COCTaB U nepeyeHb Mep, HeOOXOAMMbIX U JOCTAaTOYHbIX A5
obecrieyeHus BbIMOSIHEHUS 065A3aHHOCTEN, MpefyCMOTPEHHbIX defepalibHbIM  3aKOHOM OT
27.07.2006 N2 152-®3 «O nepcoHaNbHbIX AaHHbIX® U MPUHATBIMW B COOTBETCTBUU C HUM
HOPMaTUBHbLIMI NPaBOBbLIMK aKTaMU, eC/in MHOE He MpefyCMOTPeHO dedepasibHbIMKU 3aKOHaMu;

. HasHa4aeT OTBETCTBEHHbLIX 3@ OpraHMsaunio 06paboTKM NepcoHasibHbIX AaHHbIX;

§ N3JaeT AOKYMEHTbI, onpeaensawowne nonmtuky Yy 0 MAO «MMK» «[JOOK» B OTHOLIEHUMU
06paboTKK MepCoHanbHbLIX AaHHbIX, JIOKalibHble aKTbl MO BOMpPOCaM 06paboTkn nepcoHanbHbIX
AaHHbIX, @ Takoke JloKajibHble aKTbl, YyCTaHaB/MBallWMe Mpoueaypbl, HanpabBfieHHble Ha



npefoTBpalleHMe © BbIBIEHWE HapylleHWW 3akoHodaTeNnbCTBa Poccuitickoin depepauuu,
yCTPaHeHne NocneacTBU TakKUxX HapyLeHui;
. npuHUMaeT (nnu obecneyunBaeTr nx NMpUHATHE) HeobxoanMmblie npasoBble,
OpraHuM3alMOoHHble U  TeXHWYecKue Mepbl A7  3allWUTbl  MEpPCOHasIbHbLIX  AaHHbIX  OT
HenpaBoOMEpPHOro WAW C/Ay4anlHOro AOCTyna K HUM, YHUUYTOXEHUS, U3MEeHeHWus, G/I0OKMpOBaHuS,
KOMMpoBaHus, NpegocTaB/ieHUs, pacnpocTpaHeHUs MEepCOoHasibHbIX AaHHbIX, @ TaKXe OT WMHbIX
HenpaBoOMepHbIX JENCTBMI B OTHOLIEHWU NMepCoHaabHbIX AaHHbIX;
. OCYLUEeCTB/IS€T BHYTPEHHUW KOHTpo/ib M (MAM) ayauT COOTBETCTBUSA 06paboTku
NMepCcoHasnbHbIX AAHHLIX HacToAalwemy deaepasibHOMY 3aKOHY U MPUHSATLIM B COOTBETCTBUM C HUM
HOPMaTWBHbIM MpaBoOBbIM aKTaM, TPeboBaHMAM K 3allMTe NepCcoHabHbIX AAHHbIX, NoAUTUKE YY
A0 MNAO «MMK» «[JOOK» B oTHOWeHUM 06paboTKku NMepcoHanbHbIX AaHHbIX, JIOKaJbHbIM akTam
4y 40 MAO «MMK» «JOOK>»;
. obecneunBaeT  O3HakomaeHume  paboTHukoB 4YY OO A0 <«MMK»  «[JOOK»,
HEenocpeACTBEHHO OCYLeCTBASAIWMX 06paboTKy mnepcoHalibHbIX [AaHHbIX, C MOJOXEHUAMU
3aKkoHogaTenbcTBa Poccuitckon Peaepaumm O  MepcoHasbHbIX JAHHbIX, B TOM 4ucje
TpebOoBaHUAMU K 3aliMTe NepCcoHanbHbIX AaHHbIX, AOKYMEHTaMu, OnpeaensaoWwnMm noauTuky Yy
A0 MAO «MMK» «[JOOK» B OTHOLWEHWM 06paboTkn NepcoHasbHbIX AaHHbIX, JOKalbHbIMW aKTaMu
Mo Bomnpocam o6paboTKM nepcoHasnbHbIX JaHHbIX, U (UKM) 06yYeHne yKasaHHbIX paboTHUKOB;
obecrneynBaeT HeOrpaHWYeHHbI A0CTYN K Hactoswei [loAUTUKE C WMCMOSib30BaHMEM
CPeACTB COOTBETCTBYOLWEN NH(MOPMaLNOHHOTENIEKOMMYHMKALMOHHOW CeTH;
. npekpawaer o6paboTky U yHMYTOXaeT MepcoHasbHbie [aHHble B  cay4vasx,
NpeayCMOTPEHHbIX 3aKOHOAATeNbCTBOM Poccuiickoit degepaumm B 06/1aCTM  NepcoHasbHbIX
AAHHbIX;
. obecneuunBaeT  obocobneHue NnepcoHasbHbIX  [aHHbIX, obpabaTbiBaeMbIX 6e3
MCNONIb30BaHUA CpeAcTB aBToOMaTu3auuu, OT WMHOW MH@OPMauMu, B YacCTHOCTM MyTeM uX
cukcaunm Ha OTAEbHbIX MaTepuasibHbIX HOCUTENAX MEePCOHasnbHbIX AaHHbIX, B CleuuanbHbIX
pasgenax;
. obecneunBaeT pasfenbHOe XPaHEHWe MepcoHasbHbIX AaHHbIX WM MX MaTepuaibHbIX
HocuTeseil, 06paboTka KOTOPbIX OCYLLECTB/AETCS B PasHbiX LEsX U KOTopble cojepxkaT pasHble
KaTeropuu nepcoHanbHbiX AaHHbIX;
. yCTaHaB/iMBaeT 3anpeT Ha nepeaavy MepcoHanbHbIX AaHHbIX MO OTKPbITHIM KaHajlaM
CBSI3W, BbIYUC/IUTE/IbHBIM CETAM BHE NMpefesioB KOHTPOJIMPYEeMOoit 30Hbl U Mo ceTaM VHTepHeT 6e3
npuMeHeHnsa ycTaHoBeHHbIX B YY [10 MAO «MMK» «JOOK» Mep no o6ecnedyeHuto 6e30nacHocTHt
MEepPCOHanbHbIX  AaHHbIX (33 UCK/IOYeHWeM  obWenocTynHbiX U (MAn)  06e3/MUYEHHbIX
nepcoHassibHbIX AaHHbIX);
. OCyU|eCTB/ISET  XpaHeHWe MaTepuasibHbiX HOCUTENel MepCoHaNibHbIX  [AaHHbIX C
cobntofeHneM ycnioBuit, obecrneynBalolnX COXPaHHOCTb NepPCoOHanbHbIX AaHHbIX U UCKIOUAIOLLINX
HEeCaHKLUMOHUPOBAHHbLIN AOCTYM K HUM;
. OCYLLEeCTBNAET BHYTPEHHUW KOHTPO/Ib COOTBETCTBUS 06paboTKM MepcoHasbHbIX AaHHbIX
depepanbHOMy 3akoHy «O nepcoHanbHbIX AAHHLIX» W MNPUHSTBIM B COOTBETCTBUU C HUM
HOPMaTUBHbIM NPaBOBbIM aKTaM, HacTosLeln MNMonnTuKe, NoKanbHbIM HOPMATUBHLIM akTaMm Yy 10
MAO «MMK>» «[JOOK>;
. npeanpuHMMaeT UHbie Mepbi, MpPeayCMOTPEHHble 3aKoHo4aTeNbCTBOM Poccuiickoit
®enepaumun B 061aCTU NepcoHanbHbIX AaHHbIX.

8 Ycnoeusi 06pa6oTku nepcoHasibHbIX AaHHbIX B YY [10 MAO «MMK > «OO0K>»

8.1 ObpaboTka nepcoHanbHbIX AaHHbIXx B YY O MAO «MMK» «JOOK» ocylwecTBaserca ¢
cornacus cybbekTa MepCoHasbHbIX [aHHbIX Ha 06paboTKy ero MmepcoHasbHbIX OAHHbBIX, ecnn
WHOE He NpeAyCMOTPeHO 3aKoHoAaTe/IbCTBOM Poccuiickoi ®esepaunm B 061acTM nepcoHasnbHbIX
AaHHbIX.

8.2 4y OO TMAO «MMK» «[JOOK» 6e3 cornacus cybbekTa nepcoHasibHbIX JAaHHbIX He
PackpbiBaeT TpeTbUM JiMLlaM W He pacrnpoCcTpaHAaeT MNepcoHasibHble [OaHHble, ecliu MHOEe He
npeaycMoTpeHo desepasibHbIM 3aKOHOM.

8.3 4y [0 MAO «MMK» «JOOK» Brnpase MNopyyuTb 06paboTKky nepcoHanbHbIX AaHHbIX
APYroMy nnuy c cornacus cybbekTa NMepcoHasbHbIX AaHHbIX Ha OCHOBAHUU 3aK/I04aeMoro ¢ 3TUM
nmuom  foroeopa. [loroBop  [oJiXEH  coAepxaTb MepeyeHb  AeicTBUIA (onepaumit) c
NEPCOHaNIbHbIMIU AaHHbIMK, KOTOpble ByAyT COBEpLIATbCS JINLOM, OCYLLECTBASIOWMM 06paboTKy
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nepcoHanbHbIX  AaHHbIX,  LEean obpaboTky, 06A3aHHOCTbL  Takoro  Jnla cobnoaaTth
KOH(MUAEHUNANBHOCTb MEePCOoHasbHbIX AaHHbIX W1 obecneyuBaTbh 6e30MaACHOCTb MEPCOHAsNIbBHbIX
[AaHHbIX npu mx obpabotke, a Takxe TpeboBaHWA K 3almTe ob6pabaTbiBaeMbIX MePCOHaNbHbIX
[laHHbIX B COOTBETCTBMM CO CcTaTbel 19 defepasbHOro 3akoHa «O nmepcoHasbHbIX AAHHbIX>.

8.4 B uensx BHyTpeHHero uHdopMaunoHHoro obecnedeHuns Y 0O MAO «MMK» «[JOOK»
MOXeT co3/4aBaTb BHYTPEHHME CrpaBOYHble MaTepuasbl, B KOTOpbie C MWCbMEHHOro corjiacus
cy6bekTa MepcoHasbHbIX AaHHbIX, €CAW  UHOe He MNpefyCcMOTPeHO 3aKoHOAAaTeIbCTBOM
Poccuiickoit ®defepaumu, MOryT BK/OYaTbCA ero ¢damwans, UMs, OTHeCTBO, MeCTO paboThl,
NO/DKHOCTb, FO[l MU MECTO poXAeHus, adpec, aboHEeHTCKUII HOoMep, aflpec 3JIEKTPOHHOM MoYThl,
MHble NepcoHanbHble AaHHble, coobliaeMble CybBbEKTOM NepcoHalibHbIX AaHHbBIX.

8.5 [Joctyn k obpabatbiBaeMbiM B HY [0 TAO «MMK» «[JOOK» nepcoHasibHbIM [aHHbIM
paspellaeTcs Tosfbko paboTHukam 4Y 0O MAO «MMK «[JOOK», 3aHuMarowmMm  A0JDKHOCTH,
BK/IIOUYEHHble B nepeyeHb gomkHoctein 4Y O MAO «MMK» «[AOOK», npu 3aMelleHnn KOoTopbIX
ocyllecTeasieTcss obpaboTka nepcoHasbHbIX AaHHbIX.

9 MNepeueHb p[AelcTBUWA  C MepcoHasibHbIMU AaHHbIMU U cnocobbl nx
o6paboTku

9.1 4yy 00 [MAO «MMK» «[JOOK» ocyuwecTsiser: cbop, 3anucb, CUCTEMATU3ALINIO,
HaKoM/IeHWe, XpaHeHWe, yToyHeHue (OOHOBNEHME, WU3MEHeHWE), U3B/eYeHWe, UCNOoNb30BaHKE,
nepenady (pacnpocTpaHeHue, MpeocTaBieHune, A0CTyn), obesnnynsanue, 610KMpOBaHue,
yaanieHune, YHUUYTOXEHNE NepCoHabHbIX AaHHbIX.

9.2 O6paboTka nepcoHanbHbiX AdaHHbix B YY OO TMAO «MMK» «[JOOK» ocylwecTBnsAeTCA
cnenyroLwmMMmn cnocobamu:

. HeaBTOMaTU3npoBaHHasa o6paboTKa NepcoHasbHbIX AaHHbIX;

. aBTOMaTM3uMpoBaHHas o06paboTka MepcoHasbHbIX [aHHbIX C MNepeaayeit NosTy4YEeHHOMN
MHpopMaLnn No MHGOPMaLMOHHO-TEIEKOMMYHUKALIMOHHbBIM CETAM UK 6e3 TakoBO;

. cMellaHHast obpaboTka nepcoHasnbHbIX AaHHbIX.

10 MNpaBa cy6beKTOB MepCcoHalibHbIX AaHHbIX

10.1 Cy6beKTbl NepCoHabHbIX AaHHbIX UMEIT MPaBo Ha MosjyyeHue MHpopMaLmm, Kacatoleics
06paboTkK ero NepcoHasbHbIX AaHHbIX, B TOM YMC/le COAepxKallei:

. noATBepxAeHne dakTta 06paboTKN NepcoHabHbIX AaHHbIX ONepaTopoM;

. npaBoBble OCHOBaHMSA U Lienn 06paboTkn NepcoHanbHbIX AaHHbIX;

. LeSiv U NpuMeHaeMble onepaTopoM crnocobbl 06paboTkn NepcoHanbHbIX AaHHbIX;

. HanMMeHOBaHUE M MeCTO HaxOXAeHus onepaTopa, CBedeHus O nuuax (3a MCKIYeHUueM

paBoTHMKOB onepaTopa), KOTopble UMEeIT AOCTyN K NepcoHasibHbIM [aHHbIM UK KOTOPbIM MOTyT
6bITb paCKpbITbl MepCcoHasibHble [aHHble Ha OCHOBaHMM [JOrosopa C OnepaTopoM WM Ha
OCHOBaHWK denepanbHOro 3akoHa;

. o6pabaTbiBaeMble MepCcoHasbHble JaHHble, OTHOCSLIMECS K COOTBETCTBYIOUEMY CyObekTy
MnepcoHanbHbIX AaHHbIX, UCTOYHUK MX MOJSYYEHMS, eClU MHOW MOPSAOK MpeicTaBIeHUs TakuxX
JaHHbIX He npeaycMoTpeH deaepanbHbiM 3aKOHOM;

. cpoku 06paboTkK NepcoHanbHbIX AAaHHbIX, B TOM YMCE CPOKU UX XPaHEHUA;

. NOPAAOK OCYLIECTB/IEHUSA CyObeKTOM MepCOoHaslbHbIX A3HHbIX Mpas, MPeAyCMOTPEHHbIX
HacToawmM defepanbHbIM 3aKOHOM;

. WHdOpMaLMio 06 OCYLIECTBJIEHHOW WKW O MpeAnofnaraeMoil TpaHcrpaHuyHow nepefayve
NaHHbIX;

. HauMeHoBaHWe WM GaMuau, uMs, OTYeCTBO W agpec Juua, OCyLLecTBAAOLWero

06paboTKy MepcoHasibHbIX AaHHbIX MO MopyYeHuto onepaTopa, ecnu obpaboTka nopyveHa uaun
ByneT nopyveHa TakoMmy Jnuy;

. WUHble CcBefeHUs, NpeayCMOoTpeHHble HacToAwuM denepaiibHbIM 3aKOHOM WX APYTrUMU
denepanbHbIMK 3aKOHAMU.

10.2 CybbeKkT nepcoHalbHbIX AaHHbIX UMEET MpaBo:

. TpebosaTb oT YY OO MAO «MMK» «[JOOK» yTOYHEeHWst ero nepcoHabHbIX AaHHbIX, WX
6/10KMPOBAHUSA WM YHUYTOXEHUSA B CllydYae, eC/im nepcoHasbHble AaHHble ABIAIOTCA HEMOJIHbIMYU,
yCTapeBLIMMU, HETOUYHbIMW, HE3EKOHHO MOJYYEHHbIMU WAKN HE ABNATCA HEOO6XOAUMBbIMU ANA
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3aaB/IeHHON Uenu obpaboTku, a TakxXKe NMpUHUMaTh NpesyCMOTPEHHbIe 3aKOHOM Mepbl Mo 3aliuTe:
CBOWX Npas;

. Ha OT3bIB cornacus Ha 06paboTKy NepcoHasbHbIX AAHHbIX;

Ha 3alUTy CBOWUX MPaB U 3aKOHHbIX UHTEPECOB, B TOM YUC/Ie Ha BO3MelleHue ybbITKOB U (Mau)
KOMMeHcalL Mo MopanbHoro Bpeda B cyaebHoOM nopsigke;

. OCYLLEeCTBJIEHME MHbIX MpaB, MpeAyCMOTPEeHHbIX 3akOHOAATeNbCTBOM  Poccuiickoin
denepaumu.

11 KoHTponb 3a cobnrwpgeHuneM 3aKoHopgaTesibcTBa Poccuiickoin Pdepepauum w
JIOKaJ/ibHbIX HOpPMaTUBHbIX akrtoB YY OO MAO «MMK» «AJOOK» B o6nactu
rnepcoHasibHbIX AaHHbIX, B TOM UKcjie TpeboBaHUM K 3aluUTe NepCOoHalbHbIX JaHHbIX

11.1 KoHTponb 3a cobntoaeHunem B HY 0O NMAO «MMK» «[JOOK» 3akoHoaaTenbLcTBa Poccuiickoi
denepaunnm M NoKasbHbIX HOpMaTWUBHbIX akToB 4YY OO MAO «MMK» «[JOOK» B obnactu
nepcoHanbHbIX JAaHHbIX, B TOM uucie TpeboBaHUW K 3allMTe MNepcoHasbHbIX [AaHHbIX,
OCYLLECTBJSETCSA C Lesblo BbIAB/IEHUS HapyLeHU 3akoHoAaTenwsCcTBa Poccuiickon ®epepaumu B
obnactu nepcoHanbHbIX AAHHbIX, BblSIBJIEHUS BO3MOXHbIX KaHanoB yTeuKH "
HECAaHKLMOHUPOBAHHOrO AOCTyna K MepCOHasbHbIM [AaHHbIM, YCTPaHEHUS MOCNeACTBUM TakKUxX
HapyLweHUN.

11.2 BHYTpeHHUIA KOHTpoJsb 3a cobnogeHnem B 4YY O TAO «MMK» «JOOK»
3akoHozaTenbcTBa Poccuitickont defepaunu U NIOKaNbHbIX HOPMAaTUMBHBLIX akToB B o61acTtu
nMepcoHasnbHbIX AaHHbIX OCYLLECTBJIAETCA KOMUCCUMEN MO 3allnTe nepcoHasnbHbIX AaHHbIX B YY A0
[MTAO «MMK» «JO0OK>»,

11.3 TllepcoHanbHasi OTBETCTBEHHOCTb 3a cobiofeHne TpeboBaHMit 3aKoHOAATENbCTBA
Poccuiickon denepauum M foKalbHbIX HOPMaTMBHbIX akToB YY [0 MAO «MMK» «JOOK» B
obnacTtu nepcoHasnbHbIX AaHHbIX B YY O MAO «MMK «[JOOK» Bo3fnaraeTcsi Ha pyKoBOAMUTENS.
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